


 

 

 

Use of the Town Green for a Temporary Event 

 

Any organization requesting the use of the Town Green must complete and sign the attached 

License Agreement.  The signed License Agreement must be accompanied by the insurance 

certificate naming Wilton Center Real Estate LLC, Paragon Management Group LLC, Bankwell 

Bank and the Town of Wilton as additional insured.   

The Agreement and insurance certificate can be mailed to: 

Wilton Center Real Estate LLC 

c/o Paragon Management Group LLC 

276 Post Road West, Suite 201 

Westport, CT  06880 

Attn:  Joan Dudziec 

jdudziec@paragonct.com 

 

 













 

 

 

 

 

 

 

 

 
Telephone (203) 563-0174 

Fax (203) 563-0284 

 

Health and Sanitation 

 

 

 

 

 

 
Memorandum 

 

 

 

 
TOWN HALL 

238 Danbury Road 

Wilton, CT 06897 

 

 

 

To: Temporary Event Applicants 
 

From: Barrington A. Bogle MPH R.S. CHES Director of Health 
 

Subject: Approval Process for Food-Service at Temporary Events 

 

 

 

1. Please supply the menu of all food items that will be sold or prepared at 

the temporary event. 

 

2. When the food is to be prepared by a commercial vendor, the vendor 

must have a license from the appropriate Health Authority, a copy of 

which should be available. 

 

3. If food is to be prepared on site, proper food storage (refrigeration), 

hand washing, and toilet facilities must be provided. 

 

4. No home prepared foods, other than baked goods (that do not require 
refrigeration), are allowed. 

 

5. No sign-off on the temporary event form for this office can be obtained 

until the above said information is obtained or affirmed. 



 

 
 

 

 
 

 

 
 

Wilton Police Department 

 

 
 

 
 

 

 

 
MEMORANDUM 

 

 
 

 

 
 

 

 
 

240 Danbury Road 

Wilton, Connecticut 06897 

Tel. (203) 834-6260 

Fax: (203) 834-6258 

 

 

To: Temporary Event Applicants 

 

From: Chief Crosby, Wilton Police Department  
 

Subject: Approval Process for Temporary Permits 

 
 

 

 

 

Whenever an applicant for a temporary event permit wants permission to use buildings or 

property that is managed by the Town of Wilton, the following shall apply: 

 
1. All traffic regulations and parking restrictions shall be observed. The decision on 

whether officers are needed at a function is made by the Chief of Police or his 

designee.  If officers are required, their services will be charged to the 

sponsoring group. 

 

2. The use of fireworks is prohibited unless specifically allowed in the individual 

permit. 

 

3. The consumption of alcohol is prohibited unless specifically allowed in the 

individual permit. 

 
4. The possession of firearms is prohibited unless specifically allowed in the individual 

permit. 

 

You are hereby notified that the Wilton Police Department shall strictly enforce all laws 

and ordinances. 

 

It is our hope that the observance of these guidelines will ensure a safe environment for all 

in attendance. 



 

 

 
 

 

 
 

Telephone (203) 563-0100 

Fax (203) 563-0299 

 

 
 

 

 

 
MEMORANDUM 

 

 

 
 

 

TOWN HALL 

238 Danbury Road 

Wilton, CT 06897 

 

 

To: Building Use Applicants 

 

From: 

Subject: 

Robert Crosby, Chief of Police 
Ronald Kanterman, Fire Chief 

Public Safety in Town-Owned Facilities 

 

 

This correspondence is to clarify the requirements for the use of Town of Wilton owned 

buildings in the area of public safety services when used for all outside activities. 

 

You are hereby notified that the Town of Wilton shall strictly enforce all applicable public 

safety regulations and ordinances. 

 

Specifically, all traffic regulations pertaining to motor vehicle violations and parking 

restrictions will be observed and enforced at all times. 

 

Furthermore, all fire safety regulations associated with the Connecticut Fire Safety Code 

and/or other applicable fire safety regulations shall also be enforced at all times. 



 

 

 

FINANCE DEPARTMENT 

Tel (203) 563-0114 

Fax (203) 563-0299 

TOWN HALL 

238 Danbury Road 

Wilton, Connecticut 06897 

 

 

 

 

 
 

To: Temporary Event Applicants 

 

From:   Anne Kelly-Lenz, CFO, Finance Department 

 

Subject: Approval Process for the Finance Department Regarding Temporary Events 

 
 

1. Insurance Requirements for the Use of Town Facilities 

 
Temporary Permit Application must be accompanied by a Certificate of 

Insurance showing coverage in accordance with the attached. (There is one 

for individuals/families and one for small businesses and non-profits.) 

 
Please note that if a vendor (i.e. caterer) is hired for a function on Town 

property, that vendor must adhere to the Town of Wilton's policy for Small 

Business and Non-profits (see attached). 

 
The following language must appear on the Certificate of Insurance 

under: Description of Operations/Locations/Vehicles/Exclusions Added By 

Endorsement/Special Provisions: "The certificate names the Town of 

Wilton, the Wilton Board of Education (if applicable), 

their officers, agents, and employees as additional insured against any and all 

claims for bodily injury and property damage arising out of the insured's use of 

facilities. Insurance coverage 

for the Town of Wilton shall be provided on a primary non-contributory basis . 

 
The Certificate Holder is: The Town of Wilton, 238 Danbury Road, Wilton, CT 

06897 

 
The policy period specified in the certificate must include the date (s) of the event(s). 

 
2. Bond requirements for the Use of Town Facilities 

 
A $500 bond (certified check) will be required for any event which uses 

Town property  including roads. The check will be returned ten days after 

the event if all property is restored to its original condition. This includes 

removal of posted or painted signage. 

  





















 

 
 

 

 

OFFICE OF THE 

FIRST SELECTMAN 

 

Telephone (203) 563-0100 

Fax (203) 563-0299 

Email to:  lynne.vanderslice@wiltonct.org 

 

Lynne A. Vanderslice 
First Selectman 

 

Michael P. Kaelin 

Second Selectman 

 

Lori A. Bufano 

Selectman 

 

David K. Clune 

Selectman 

 

Richard J. Dubow 

Selectman 

 

TOWN HALL 

238 Danbury Road 

Wilton, CT 06897 

 

 

 

TEMPORARY EVENT PERMIT APPLICATION 
 
 
 
 

By signing this temporary permit application form, you acknowledge that you have read, 
understand and will abide by the rules and expectations set by the Town of Wilton. 
Upon termination of the event, you agree to remove all structures, personal items, 
debris and litter, including any on-premise or off-premise signage. The property shall be 
left in a pre-event condition. 

 
Failure to comply with these requirements and any conditions attached hereto, may 
result in the forfeiture of your posted performance bond and/or render your organization 
ineligible for future temporary permits. 

 
 

    
Printed Name of Applicant Signature of Applicant 

 
 
 
 

  
Date 


